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The NIS-NEST Database User Guide

Introduction

Welcome to the NIS-NEST databasebsite which aims at listing organisations/
research groups and researchers from the Russian FederatiamelJBelarus, the
Republic of Moldova and other Eastern European countries.

Through the database you will be able to:

- Enter/ update your profile as a researcher or research groupsariamiand/or

- Find research organisations and researchers with specific tooroj@s from the
abovementioned countries

Who can register in the database?

Individual researchers or teams of researchefsom Eastern European
countries

Organisations (Entrepeneur Association, Incubator, Industry, NGO,
University, Private Company - nonSME, Private Foundation, Public
Organisation, R&D office, Research, Research InstittME or other) from
Eastern European countries

Why register in NIS-NEST database?

Registering helps promoting your capacities and initiating cotperaith other
EU researchers and organisations in order to formulate consortigoiatigt
participate in FP7 research areas.

What types of users exist for NIS-NEST database?

Visitors that are able to:

- Search/Browse the database for researchers and research
groups/organisations.

- View detailed profiles of registered researcher and research
groups/organisations, including information about their expertise and
activities.

- Send personal email messagds the researchers in the database through a
simple web form.

Researcherghat are able to:

- Registerwith the database and maintain a personal account.
- Add/update their detailed profilesto the database.

Organisationsthat are able to:
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- Registerwith the database and maintain a personal account.
- Add/update their detailed profilesto the database.
- Add profiles of their researchersto the database.

Confidentiality and security statement

Any personal information you provide to the NIS-NEST database hellheld
securely, and your personal details will not normally be disclosetiind parties.
Please note that registered users have password protected\feeiccess to their
profile and are able to enhance or edit it.

The present manual provides all the necessary information faKB8F database
users. Nevertheless, if you need additional help, pleasefrilto contact the
database support team through dbatact udink on the website.

The following sections present detailed information about how to usdatiadase,
including screenshots and step-by-step guides.
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1. Home Page: Find a Partner

By selecting the menu option “Find a Partner” in the NIS-NE&Dsite home page,
the user can see the Login screen of the NIS-NEST datali@isescreen lays out all
the main functions of the database which are the following:

Search/ Browse Researchers
Search/ Browse Organisations

Sign up for a researcher account and

Sign up for a organisation account

In the picture below on the top of the screen, there arsdtgoof menu bars including
the abovementioned functions.
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Useful Links

Contact us You can use the NIS-MEST database as follows:

= Register your profile as a researcher or research group/organisation.

= Search the database by specific criteria or Browse the contents by country or
research area. You do not need to be a registered user to search/ browse the
database,

For any further information please download the database user quide or contact
us, should you wish any further assistance,

PLEASE LOGIN BELDW

Username

Password

Researchers or organisations that would liks to participats please Sianup for & new account.

If you want to recover your Iogin credentials please use the Accof recovery page.
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The following links are located ttom of the page.

Signup for a new account
Account recovery page

Login is used only for registered us&ih a username and password, as this is more
thoroughly explained below. However, yp@ NOT need to be registered search/
browse the database. In case that a registered user ceonalbtthe username and
password details used during the initial registration, he/ sheusanthe account
recovery page be given a new username and password.




NIS-NEST project Database user guide

2. Search/Browse Researchers/ Organisations

Non-registered users can access the profile of registesedrchers or organisations
in the NIS-NEST database by selecting the search/ browiem ¢gee screen below).

Steps that a visitor should follow are:

- Select "Search/Browse researchers/ organisations" option

- Specify search criteria: country/ research area/ languaggeatency. A list of
registered researchers or organisations having the spemifipetencies that the
user has specified, is displayed on the user’s screen

- Access is then given to the profiles of registered reseegadr organisations by
clicking on a specific name displayed in the list

Visitors can send an email message to a registered reseanc organisation by

submitting a form (see below). The email address of registeesearchers or

organisations is not displayed to both visitors and other regisisezd for reasons of

data protection.
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3. User Signup (Registration) Page

In order to_add to the database the profile of a new researcbhegamisationusers
having entered the Login Page should:

- Follow the"Signup for a new account"” link

- Enter data in the signup form: Use email addressand usernamethat doesot
currently exist in the database. Password should be ablehstracters long.

In case that the email address has already been used by angistereé user, the
following message will be displayed:

“The email you entered has already been registered with the system
If you don't have the access credentials for the account associdtegour email
address please use the recover credential pagesend them to you.”

- Specify either"researcher" or “research organisation” as account type
depending on the type of profile that the user would like to enter

- The following new screen will then appear, with a mess#afeng that'you need

to verify your account’ In order to verify your email, and enable your account an
email with a verification link has been send. If for any reason didoéive the email,
click hereto resend it’
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- An email will be automatically sent by the NISNEST dassbapplication to your
email address (as you have entered it in the registratior).fdois email will include
anactivation link and stating théype of account(researcher/ organisation) and the
username/password

An example of the email sent to a user wishing to enter thfdepof an organisation
in the database is the following:

Dear X

Anorganisation accounhas been created for you with this email address. In order to
activate  your account you need to visit following address:
http://researchers.nisnest.gr/users/verify?user=X&vco8d899a562a37b982b715f
52804249a6b37758c06You can login and verify your account, using following
credentials

Username : X Password : X

An example of the email sent to a user wishing to enter thfdepof a researchen
the database is the following:

Dear X

A researchersaccounthas been created for you with this email address. In order to
activate your account you need to \visit following address:
http://researchers.nisnest.gr/users/verify?user=X&vco8d999a562a37b982b715f
52804249a6b37758c06you can login and verify your account, using following
credentials

Username : X Password : X

In order to activate the account, the user will need to click oadteation link in
the email message text and will thus automatically entefiaga” page including a
message on the top of the page, stating tbgistration has been successfully
completed The user can afterwards login in order to enter the resgarch
organisation profile and update the relevant data.
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- In case that the user does not receive the abovementionddretih@iemail account
that he/she has used during the sign up phase, the user should rétarlogin page
below and enter theAccount recovery pagésee more information on this option
below).

The steps of a new registration- sign up for a new ressaoctorganisation account-
can be summarised as follows:

Entering of basic data in the signup form (email, user reamdepassword)
Receipt of an email confirmation of registration either rasearcher or
organisation

Activation of the new researcher or organisation account

Login as researcher or organisation

Registration of the detailed profile of the researcharganisation
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4. Login Page
4a. Login as researcher

Users thathave already signed up for a researcher accountan login with the
username and password specified in the registration confirmatiaih éfter logging
in the following message will appear on the top right side ofptige:“You are
logged in as X (researcher).

They are thereafter given the following options in the menu otothef the page:

- Search/Browse Researcheldsers can see the profile of registered researchers by
entering a set of criteria (Country, Research/Thematia AResearch Sub-areas and
Language competency)

- Search/Browse Organisationstsers can see the profile of registered
organisations by entering a set of criteria (Country, Resddreiiatic Area,
Research Sub-areas and Language competency)

- Add your researcher profildJdsers can enter or edit/update their profile

- Account detailstsers can change their password

- Logout-User will return to the home page

4b. Login as organisation

Users thahave already signed up for an organisation accountan login with the
username and password specified in the registration confirmatiaih éfter logging

in, the following message will appear on the top right sidéhefpage: “You are
logged in as X (organisation).

They are thereafter given the following options in the menwprot the page:

- Search/Browse Researcheltdsers can see the profile of registered researchers by
entering a set of criteria (Country, Research/Thematia,AResearch Sub-areas and
Language competency)

- Search/Browse Organisationstsers can see the profile of registered
organisations by entering a set of criteria (Country, RekBdrematic Area,
Research Sub-areas and Language competency)

- Add your organisation profilebJsers can enter or edit/update their profile

- Account detailssers can change their password

- Logout-User will return to the home page
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5. Researcher Registration

When users “log in” with a researcher account and sele¢he your researcher
profile" option, the'Researcher Registration” form (see below) appears.

After completing and submitting the form, by following all validation rules, the
Researcher Info" screen appears with the detailed informaiiout the newly created
researcher profile. Users can afterwards:

- Search/Browse Researchers

- Search/Browse Organisations

- View the researcher profile submitted in the database
- Edit the researcher profile

- Change account detailand

- Logout

Search/Browse Researchers

The newly added researcher will now appear in the results aabagat visitors and
other registered users can send the newly registereshrobgr an email, by
submitting a form, without seeing the email address of thistexed researcher they
would like to contact.

Edit the researcher profile

Registered users can access and update the registered hersegumfile. After
making the necessary changes and clicking on the “update” button, theedipda
researcher profile will automatically appear on the userreesc The updated
researcher profile will be displayed in case that atorisspecifies the appropriate
criteria.

Account details
After having logged as researcher, by selecting the gt Details” option the
following screen appears.
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The user wishing to change his/ her password should fill-in therdypassword and
enter a new one as well. A message is then displayaedgstaat the password
change has been performed successfully. Once the user logsrnmdilpathe new
account details, he/she will need to verify it and follow the guace mentioned
above (3a.Login as researcher).
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6. Organisation Registration

When users log in with an organisation account and select the dpiilmhyour
organisation profile", the"Organisation Registration” form (see below) appears.
After completing and submitting the form, by following all validation rules, the
Organisation Info" screen appears with the detailed infoomadbout the newly
created organisation profile. Users can afterwards:

Search/Browse Organisations

- Search/Browse Researchers

- View the organisation profile submitted in the database
- Edit the organisation profile

- Change account detailand

- Add researcher

- Logout

Search/Browse Organisations

The newly added organisation will now appear in the resultsabaae visitors and
other registered users can send to the representative of thg reyistered

organisation an email by submitting a form, without seeing thaleaddress of the
representative of the registered organisation they wdddd contact.

Edit your organisation profile

Registered users can access and update the “OrganisatiotrdRiegisform. After
making the necessary changes and clicking on the “update” button, theedipda
organisation profile will automatically appear on the user'sestr The updated
organisation profile will be displayed in case that a vissjpecifies the appropriate
criteria.

Account details
After having logged as organisation, by selecting the "Accowiail3" option the
following screen appears.
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The user wishing to change his/ her password should fill-in therdupassword and
enter a new one as well. A message is then displayaedgsthat the password
change has been performed successfully. Once the user logsrnmdilpathe new
account details, he/she will need to verify it and follow the guaoce mentioned
above (3b.Login as organisation).

Add researcher

After registering an organisation’s profile, the user canctele “Add researcher”

option and register researchers related to the specifideeggisorganisation. In the
researcher registration form, the user is not able totsblemame of the organisation
as this is already defined.



